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Welcome to St. Agnes Tiny Crusaders Preschool!  

We are excited to welcome you to our Tiny Crusader Family! At St. Agnes Tiny Crusaders Preschool, 
we believe children need to be explorers and have multiple opportunities to observe their 

surroundings. We promote physical, social, and academic growth of children through a variety of 
hands-on activities. Children are guided through a daily program of play and instruction, while also 

building a positive relationship with God and our school community.  

Enrollment  

We serve families of children ages 3-5 in our Preschool program. Registration begins in January for 
the upcoming school year. Priority will be given to those requesting full-time enrollment.  Enrollment 
is on a “first come, first serve” basis. A lottery system will be used if needed. A waitlist will be 
maintained once all spaces appear to be filled for the following school year. Children may begin 
attending when all of the correct paperwork has been submitted. 

A tour or meeting will be set up to discuss the child/children before they are enrolled. We will need a 
license exempt state enrollment/registration form, medical form/physical, immunization records, a 
copy of the child’s birth certificate, and baptismal records; if applicable (if a child is not baptized this 
form will be disregarded), before your child may begin care. 

After enrollment, the SeeSaw App, email, and school phone will be used as communication between 
parents and childcare staff. 

Registration Fee  

A $30.00 nonrefundable registration fee is required when registration form is completed.  

EduConnect 

This is the platform we use to gather family/student information. EduConnect will include student 
medical concerns if any; as well as pertinent information/forms for student enrollment. This is also 
where we will keep track of student attendance. Parents/Guardians will be given step-by-step 
directions on how to create an EduConnect account. 

SeeSaw App 

We will utilize the building-wide SeeSaw communication app. Upcoming events/reminders will be 
directly sent to your phone. You will also have the opportunity to message with any concerns or 
questions that may arise. Responses will be given in a timely manner. 

Dismissal  

If a parent/guardian decides to pull their child from the program, they must give the director a 2 week 
notice. If a 2 week notice is not given, 2 weeks tuition is due on the day of disenrollment. 

If the director/school decides to terminate a child in care, a letter will be sent home. The director will 
also schedule a meeting with the family. The family will have a 2 week notice of the termination date. 
Their child can remain in care for those 2 weeks.  

 

 



Toileting  

All children must be toilet trained before attending. However, we will assist children who have the 
occasional accident while at school. If accidents become persistent, a conference will result between 
the parents and teachers.                                                                                                                
Please provide extra clothing in the backpack including underwear, socks, shirt, and pants.  

Parent Involvement  

We encourage and appreciate all parents and volunteers. All parents are encouraged to attend the 
“Protecting God’s Children” workshop provided by the St. Louis Archdiocese, which occurs 
periodically throughout the year at various locations and/or via Zoom. All parents who volunteer in 
the classroom are required to attend this workshop. You can check the dates of the workshops on 
the St. Louis Archdiocese web page. (archstl.org)  

Drop Off/ Pick Up 

Children must be accompanied by an adult to the classroom. An adult must check the child in and 
check the child out at dismissal. We will have a sign-in sheet/check-out sheet ready for adults during 
drop off and pick up.  

Drop-off will be from 7:00 a.m.-7:45 a.m. Morning Prayer, Pledge, Class Meeting, and Calendar 
will begin at 7:45 a.m. These activities are important learning skills for our preschoolers. Families 
will use the outside entry door from the classroom for drop-off. Students MUST be signed in and 
out by a parent. If you are going to be bringing your child after 7:45 a.m. we need to know 
by 7:30 a.m. for attendance and lunch purposes. 

Pick-up will be at 3:15 p.m. (if your child has an older sibling in the building earlier pick-up 
arrangements can be made). At dismissal, children will be escorted by a teacher to St. Agnes’ 
front parking lot. Teachers will check-out students with each parent/guardian. Parent/Guardians 
are to wait in their vehicles to keep the line moving at a steady pace.  

If you have any questions or concerns regarding these times, please let me know. 
 

Tuition and Fees  

St. Agnes Tiny Crusaders Preschool Tuition is $23/per day for full-time students and $25/per 
day for part-time students. St. Agnes Tiny Crusaders Preschool operates from 7:00 am-3:15 
pm, Monday through Friday.   

Families are required to pay for all days in which their child is enrolled. Payment is due even if your 
child does not attend on days they are enrolled. Additional days can be added as space allows with 
24-hour notice. 

We will follow the St. Agnes school calendar. At this time, on regularly scheduled days off, no 
payment will be applied. Snow days will be recognized and credited to the following week’s 
payment. You will be notified when these changes occur.    

We must receive a two week notice for withdrawal from the program.  

Tuition is due by Monday morning for the current week. Weekly payments are mandatory. A Late 
Fee of $5 will be applied each day tuition is late. Families who have not paid for three or more 
weeks will be disenrolled until payments are up to date. 



Late Pick-Up Fees and Policies 

St. Agnes Tiny Crusaders Preschool is open from 7:00 a.m. – 3:15 p.m., Monday through Friday.  

**Preschool students will be able to attend Crusaders Aftercare Program until 5:30 p.m. with an 
additional fee of $7.00 for one child per day. (The price decreases per child with multiple children 
per family who are in the Crusaders Aftercare Program.)** 

However, if your child is here past 3:15 p.m. (and is not attending Crusaders Aftercare), a late fee 
of $1.00 per minute will be added to your account and has to be paid the same week.  

Drop-off will be from 7:00 a.m. - 7:45 a.m. Morning Prayer, Pledge, Class Meeting, and Calendar 
will begin at 7:45 a.m. These activities are important learning skills for our preschoolers. Families 
will use the outside entry door from the classroom for drop-off. Students MUST be signed in and 
out by a parent. If you are going to be bringing your child after 7:45 a.m. we need to know by 7:30 
a.m. for attendance and lunch purposes. 

If you have any questions or concerns regarding these times, please let me know. 

If the pick-up contact is usually reliable: 

If the parent/guardian/pick-up provider is usually on-time, and the parent/guardian/pick-up provider 
has given notice that they’ll be late, no late fee will be applied. A reminder will be given to the 
parent/guardian/pick-up provider that if they are late again, the late fee of $1.00 per minute will be 
applied after closing time.  

When weather conditions are bad: 

In the wintertime, a 15 minute grace period will be given to encourage families to drive safely to 
pick-up.  

If the weather is bad, pick-up contacts need to leave work early to be able to pick up on time; this 
includes early dismissal times due to inclement weather. Example: If you showed up 15 minutes 
after a store closed, they would not let you in. St. Agnes Tiny Crusaders Preschool follows a 
similar philosophy. Keep in mind, the preschool providers have small children of their own as well. 

Those that are Continuously Late:  

After the third time the pick-up provider is late, the late fee changes from $1.00 per minute to $2.00 
per minute per child.    

Lunch & Snacks  

Children can either eat cafeteria lunch or bring their own lunch. The lunch fee is included in the daily 
rate, a monthly menu will be provided.  Our Tiny Crusaders will also be eating in the cafeteria.  

There is no breakfast served at Tiny Crusaders Preschool so your child is required to bring a 
morning snack.  

An afternoon snack is provided for all children. Families are encouraged to participate by bringing a 
pre-packaged snack for all students. A sign-up sheet and a list of any known allergies will be 
provided with additional details to come.   

**We can plan snacks by learning themes and get creative! Let’s make this fun for our littles! ** 



If your child has a known food allergy or special diet, please provide us with a doctor’s note or plan. 

School Closing  

St. Agnes Tiny Crusaders Preschool will follow the school calendar for a listing of established 
school closings/early dismissals. This calendar will be given out at the beginning of the 
school year. St. Agnes Tiny Crusaders preschool will also follow early dismissals due to 
inclement weather, etc.  

Weather 

In case of inclement weather, a School Reach message will be sent out. When possible, the notification 
will also appear on some TV Channels. 

Discipline  

St. Agnes Tiny Crusaders Preschool is committed to providing a safe and positive learning 
environment for all children. The program’s behavior policy encourages children to develop social 
skills that reflect many of St. Agnes Tiny Crusaders Preschool’s values; including self-control, 
respect for others, and a positive self-esteem.  

Teachers will use a variety of management techniques, including established rules, sufficient 
scheduling, redirection, positive reinforcement, and modeling of appropriate behavior. Taking a break, 
as needed, will be provided as a means of self-regulation and reflection on behavior. Taking a break 
will last 1 minute per year of age for the child. (Example: a 4 year old would have a 4 minute break as 
needed.)  

In addition, St. Agnes Tiny Crusaders Preschool will utilize Conscious Discipline. We will have a calm 
down corner/safe place in the classroom that includes sensory items, books, and visuals. For more 
information, check out the following website: https://consciousdiscipline.com/  

St. Agnes Tiny Crusaders Preschool will also incorporate the Virtue-Based Restorative Discipline 
Model. As our preschoolers grow through Catholic education, we seek to develop the values that 
build on each child’s responsibility for their actions, self-discipline, and respect toward others. The 
Tiny Crusaders will be able to explore virtue education in the classroom and throughout the school 
community. 

Please see the following excerpt from the St. Agnes Parent & Student Handbook for explanation of 
Virtue Based Restorative Discipline:  

 In the Virtue Based Restorative Discipline (VBRD) model, we see misbehavior in the context of the 
whole child both at home and at school.  This model will not replace our school expectations but will 
build upon what we have in place to provide a stronger connection to our faith teaching in assuring 
that the love of God and one another is reflected in our discipline practices.   

Three tasks are the foundation of this initiative: 

1. We will cultivate personal virtues as a school community. 
2. We will commit to being constructive in the way we interact with others. 
3. We will survey students and adults each year to establish evidence of the reduction of harmful 

behaviors and of increased faith practices. 



The four guiding principles in VBRD are: 

1. We will dedicate ourselves to living virtue. 
2. We will support each other in living virtue. 
3. We will commit to constructive thoughts, words, and deeds. 
4. When faced with challenges or conflict, we will find solutions that cultivate virtue for ourselves 

and for one another. 

Levels of Discipline 

It is the standard at St. Agnes that all matters of discipline be kept confidential between the 
student(s), parent(s), teacher(s), and administration involved.  St. Agnes Tiny Crusaders Preschool 
recognizes that there are various levels of misbehavior and therefore will take actions accordingly. 
Here are the three levels of discipline. 

Level One 

Most behavior matters that arise will be resolved simply and quickly between the student and the 
teacher.  Such behaviors include disrespectful behavior in the classroom setting, disruption of student 
learning within the classroom, or being unkind to other students.  

Consequences of these behaviors will involve a combination of VBRD and Conscious Discipline 
discussions between the student and teacher as to what harm was committed, what must be done to 
make things right, what can be done to keep it from happening again (a plan) and a follow-up check-
in. It will involve an apology, taking a break, and/or making appropriate restitution.    

Level Two 

Behaviors which may require stronger actions to be taken include but are not limited to: 

● Blatant disrespect of a teacher or student 
● Use of repeated profanity 
● Physical Contact with another student/students; fighting 
● Destruction of other’s or school property 
● Excessive harassing/teasing of other students 

It is our hope that the above behaviors do not occur.  In the event that this behavior does happen, the 
administration, teacher, student and parents will be involved in the discipline process.  

A conference (either in person or by phone) will be held between the parent and 
administration/teacher. If the behavior occurs for the first time, the teacher, student, and 
administration will conference. Actions taken for the above behaviors will be given prayerful 
consideration. The action may not always be determined at the conference but within a reasonable 
time. Actions can range from loss of privileges to other consequences deemed appropriate for the 
student’s age. Restitution will always be required when property is involved. 

 

 



Level Three 

Serious behavior that will cause harm to self or someone else will be handled on an individual basis 
and directly with the principal and pastor.   

In accordance with Archdiocesan policy and procedure, appropriate actions taken by the principal and 
pastor may include; 

○ Additional parent/guardian conferences 
○ Mandatory counseling 
○ Suspension (the removal of a student from all classes for a specified period (4302.1) 
○ Probation (continued enrollment of a student, but with specified conditions (4302.2) 
○ Withdrawal for cause (withdrawal for cause is the permanent end of enrollment of 

student from school. (4302.3) 
○ Contacting the appropriate law enforcement 

St. Agnes Tiny Crusaders does acknowledge that preschool-age students do require reminders, as 
well as exposure to positive words and phrases (tools they can use when interacting with peers). 
Positive cooperative play with others is an appropriate part of social-emotional learning in the 
classroom. We need lots of practice to learn and grow! However, additional and more severe 
behaviors will lead to the appropriate levels of discipline.    

No form of physical or corporal punishment is allowed. This includes, but not limited to, no spanking, 
slapping, pinching, kicking, biting, shaking, poking, or swatting. 

No discipline technique which is humiliating, threatening, or frightening to children shall be used. 
Children shall not be shamed, ridiculed, or spoken to harshly, abusively, or with profanity. 

Goals 

Our goals at St. Agnes Tiny Crusaders Preschool are to provide quality care for every student who 
comes into our classroom. We prepare children for Kindergarten both academically and socially-
emotionally. We also encourage children to be explorers while promoting kindness to one another. 
Teachers will set up intentional play activities and explorations that meet the needs of individual 
students. Children will lead by their own interests; as well as be teacher-led during small/whole group 
activities. In addition, our goals are to help children discover new skill sets throughout the school 
year. 

Curriculum 

We believe in the benefits of center based learning. Children learn by doing, getting messy, 
investigating their questions, and problem solving with friends. They learn by playing games, using 
their imaginations, expressing their emotions, and exploring the world around them. Every two weeks 
we will implement a new theme of focus and discovery. We will continually go over letters, numbers, 
shapes, colors, etc. We will follow the Pocket of Preschool Curriculum and Play to Learn Preschool 
Curriculum. These curriculum guides are designed to facilitate learning through hands-on activities 
both teacher-led and student-led. Theme activities correlate to the Missouri Early Learning Standards 
through DESE, as well as current research to promote a smoother transition to the Kindergarten 
curriculum.  

Lessons and activities will be promoted in every area of development: Literacy, Math, Science, 
Creative Arts, Gross and Fine Motor, and Character Education/Social Skills. 



We recognize that children need to develop an understanding of basic concepts; however, developing 
positive social skills is crucial at this age as well. Throughout each school day, the children will have 
ample time for free play where they can choose which center-based activities they want to participate 
in with their peers.  

Newsletters 

A monthly newsletter will be provided to all families. These newsletters are designed to correlate to 
themes in our classroom; along with additional activities to build upon learning skills at home. 

Backpacks 

Students are expected to bring a backpack to school. This is necessary so folders and notes/student 
work can be transferred back-and-forth from home to school without issues.  

School Identification 

All clothing (sweatshirts, sweaters, coats, caps, and gloves), book bags, and classroom supplies must 
be marked with the child’s first and last names. There is no way of identifying unmarked articles that are 
not recognized by the child. 

Daily Communication Sheets 

You will receive a daily sheet regarding your child’s day. How did they feel? How much did they eat 
for lunch? How did they nap? Etc. This will be located in your child’s folder. If you ever have any 
questions, concerns, or other important information that you believe we should know, please do not 
hesitate to contact me. 

Parent Teacher Conferences 

Parent Teacher Conferences will be held in the fall. This is a time we can discuss all areas of your 
child’s development. We will review and set goals as needed. Please see the St. Agnes School 
Calendar for the fall conference date. More information will be provided; such as sign up times, as the 
date approaches.  

Progress Reports 

Parents will be given a report 3 times per year (1st Quarter, Mid-Year, and 4th Quarter) on their child’s 
academic learning as appropriate for the age and skill level of the student. If there is a time where you 
would like more information, or see how your child is doing, please feel free to ask me. Other areas of 
development will be observed as well (fine motor/gross motor, social-emotional, and communication). 
If concerns are noted, the teacher will reach out to the family in a timely manner. The same goes for 
parents as well.  

*A great app to download is the CDC’s Milestone Tracker. If you have any questions on how to use 
this app, please feel free to contact me and I will be happy to assist!   
 
 

 
 
 
 
 
 
 
 



Sick Child Policy  

You will be notified as requested on your enrollment form when your child becomes ill during the day. 
Children must be fever free for 24 hours without the aid of a fever reducer before coming to school. If 
your child has had vomiting or diarrhea, please keep your child home for 24 hours following their last 
episode. Children must stay home at least 24 hours after medication is started for contagious disease 
such as Pink Eye or Strep Throat. We will notify you if a contagious illness has been discovered in 
your child’s classroom.  

If children exhibit any or a combination of the following symptoms, they will be sent home. 

Symptoms: 

Diarrhea - 1 loose stool 

Severe Coughing 

Difficult or Rapid Breathing 

Fever over 100 degrees (or 99.5 if child is exhibiting additional symptoms) 

Vomiting   

Accident/ Injury 

In the instance of an accident or injury, parents will be notified right away. The notification will be 
coming through the SeeSaw app and/or phone call. An accident/injury report will be filled out and 
need to be signed at pick up. Once signed, a copy of the accident and injury report will be made for 
the parents. If the injury is less severe, an Ouch Report reviewing the incident and necessary steps 
taken will go home with your child in their backpack.   

Outside Toys  

A small comfort item can be left at school for use at naptime. Otherwise, toys from home are not 
allowed to be brought to St. Agnes Tiny Crusaders Preschool. If for some reason an outside toy is 
to make it to the preschool, it will be taken and given back to the child at the end of the school day.  

Medication Policy 

Ideally, all medication should be given at home. However, some students are able to attend school 
because of the effectiveness of medication in the treatment of chronic illnesses or disabilities. If a 
student requires medication, including over the counter pain relievers and/or cough drops, during the 
school day, the following must be in place: 

1. The direct order/consent of a licensed physician, licensed physician’s assistant or Nurse 
practitioner signed and properly filed with the school. (The current prescription label on the 
container may serve as a physician’s order.) 

2. Written consent of the parent/guardian for school personnel to administer the medication 
3. The medication in the original container 
4. Proper training of personnel on medication administration                                                         

Parents/guardians will also have to fill out a medication authorization form to keep on file.             



Attire 

We will be very busy exploring hands-on activities and playing hard throughout the day. We will be 
exploring things that can cause a child to get messy. Please send your child in play clothes that can 
get messy.   

Safety 

Your child’s safety is our top priority. All doors to the buildings remain locked during school hours. If 
you would like to enter during those times, there is a doorbell on the side door to the building. 
Please ring the bell and someone will assist you. A parent or guardian must accompany each child 
into the building and will be asked to sign your child in and out each day with a staff member.  

Daily Schedule 

Our day will consist of play-based centers (Library, Art, Pretend Play, Blocks, and Discovery), 
whole/small group time, snacks/lunch, rest time/quiet time activities, and outdoor recess. The exact 
times of outside play time may change due to other children utilizing the playground. For our outside 
play, St. Agnes Tiny Crusaders Preschool are the only students who will be utilizing the playground 
during our respected times. We anticipate our preschoolers being able to participate in special area 
activities; such as PE, Music, Library, etc. throughout the week as well.  

Faith 

We will be following the Catholic Philosophy in some of our lessons throughout the school year.  We 
will also be praying in our classroom daily, along with visiting Church/attending mass on occasion 
(Ex. special masses throughout the school year). In addition, we will be using the God Made the 

World Curriculum for special activities throughout the year. 

Parties/Birthdays 

Non-School related invitations, whether oral or written, are NOT permitted at school.  Your child may 
bring 1 birthday treat if desired (no drink). This treat is to be for the child’s teacher and classroom only. 
Any snacks brought to school for sharing should be commercially prepared and wrapped. Homemade 
treats are not to be brought. 

Halloween 

 Preschool students have a parade showing off their costumes.  

Christmas 

The Christmas party is held on the last day of school before the Christmas Break. Room parents plan 
games and activities. These games may be for fun only.  It is not necessary to purchase prizes for 
games. This is up to the room parents. The PTO does not pay for prizes for the Christmas party. One 
Christmas favor may be provided at the expense of room parents if they prefer. The treats are to be pre-
packed refreshments. Room parents will provide Kool-Aid, napkins, and cups. Room parents are to 
clean up after the party. 

**As events get closer, updates and reminders will be sent through SeeSaw.**  

Throughout the year we also engage in a Thanksgiving Feast, Valentine Celebration, and an Easter 
Egg Hunt. Preschool Graduation will be determined at a later date.   



  

Transportation/Field Trip 

On occasion, St. Agnes Tiny Crusaders Preschool will take scheduled field trips in which the facility 
is closed and students accompanied by a parent/guardian may meet for outside activities. We may 
make plans to go to the Pumpkin Patch, Critter Lane, or Baetje Farms. This is an unpaid day and the 
preschool will be closed. We will simply be meeting to enjoy our time. A form will need to be filled out 
to participate in these field trips. An additional walking field trip form will give permission to take an 
outdoor walk on the campus or to visit church with the Tiny Crusaders students at any given time. 
These may be unscheduled events.  
 

Child Abuse/Neglect 

As child care providers we are mandated reporters. If we suspect abuse or neglect we contact the 
CA/N hotline. If you suspect child abuse or neglect contact The Child Abuse and Neglect Hotline at 
1-800-392-3738. 
 

“St. Agnes Catholic Elementary School is license exempt institution.” 

“This institution is an equal opportunity provider.” 

 

 

 

 



 

Parent/Student Handbook  
 

By signing below, I acknowledge that I have read and understand the policies written in this handbook.  

Student Name: ____________________________________________________________ 

Parent/Guardian Name Printed: _______________________________________________ 

Parent/Guardian Signature ___________________________________________________ 

 Date ____________________________________________________________________ 


